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Once you have written your winning application and been shortlisted to attend an interview, you have achieved your 
first goal and your application has done its job – Congratulations! Now the real hard work starts, you have set up 
expectations for your prospective employer from your application and now you need to live up to those 
expectations. 
 
For those lucky few, who may have managed to avoid going through any formal interview process in the past, this 
can be quite a scary prospect, for everyone else, any interview comes with a feeling of anticipation, regardless of 
your previous interview experience. To reduce those feelings, the best thing to do is prepare, prepare, prepare.  
 
Just like you may have thought preparing your written application was going to be a daunting process, you may also 
be thinking going for an interview will be terrifying but it is not as daunting as you think. Once you understand the 
interview process and what those undertaking the selection process are looking for, it can be quite a good 
experience and one you will learn from, even if you don’t get this particular job. Just like your written application, it 
is all about you and what you can offer in the prospective role you are applying for and who knows you better than 
anyone else – YOU, so here are some tips for preparing for your next interview. 
 
Preparation: 

• Research the company and the role you are being interviewed for; 

• Review your application; 

• Know your strengths and prepare examples that demonstrate your strengths that you can recall at interview; 

• Prepare examples of where you have excelled in meeting your duties or have demonstrated the behaviours 
that you can expect to be a part of the role requirements, for example, Communication;  

• Reflect on your goals and how you can link the role to those goals; 

• Think about how you will respond to a question about your areas of improvement or ‘weaknesses’, showing 
insight into your own development areas shows depth but also know how you overcome these; 

• Review market salaries or wages to know what you can expect and know your worth;  

• Plan what you will wear that is suitable to the workplace for the job you are going for; and 

• Prepare some questions that you want to ask. 
 

Attending the Interview: 

• Be early; 

• Build rapport with the interviewers; 

• Use your manners; 

• Sound positive and show enthusiasm; 

• Avoid talking about previous employers or colleagues in an unfavourable way; 

• Listen closely to everything that is said; 

• Remain attentive; 

• Avoid asking questions about organisational information you should have researched; and 

• Feel comfortable to ask about the next step and when you might hear. 
 
Whilst it sounds a little ridiculous, not only is it important to prepare by making notes and thinking about what you 
are going to say, the best way to prepare is to practice your responses out loud, whether it is to a close family 
member or friend, or even in the mirror. The more you do this the less uncomfortable you will feel. Selling ourselves 
is never an easy task but it is necessary for us to present ourselves as the preferred candidate and when we are 
competing with other applicants, this is essential. 

 
Contact HRM today to find out how we can assist you with preparing for your next interview. 
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